
Free fax cover sheet template  |  singlefax.com/fax-cover-sheet

Personal fax cover sheet
A simple sender, recipient, and message layout for occasional use.

Date _________________________________

To / department _________________________________

Recipient fax number _________________________________

From / organization _________________________________

Callback phone _________________________________

Reply email _________________________________

Return fax number (optional) _________________________________

Total pages including cover _________________________________

Subject / RE _________________________________

Message / routing instructions

_______________________________________________________

_______________________________________________________


